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General Facilities Use

POLICY: The facilities owned by the District are public facilities and it is the Policy of

the District to allow public use so long as it is in the best interests of the
District. The following procedures are to be followed in allowing public use
of District facilities.

SCOPE: This Policy and Procedure is applicable to all personnel of Yakima County

Fire District #4. East Valley Fire Department is dedicated to utilizing
technology to improve efficiency, safety, morale, and the general work
environment of its personnel.

RESPONSIBILITIES:

A

It shall be the responsibility of the District Fire Chief or his designee, to enforce this
Policy and Procedure. You are responsible to read all of this policy and must adhere to all
the following.

PROCEDURE:

A

All uses will be approved by the District Fire Chief or designee. The Station Officer
will also be notified.

The District receives requests from private individuals and groups to utilize the
District facilities for events, meetings, etc. Scheduling for all District meeting or
training rooms is to be done through the District Secretary, or designee, — (509) 457-
8615. A “Request for Use of Meeting or Training Rooms” form must be completed
for the group making the request. Three separate uses of the rooms may be scheduled
at one time depending on the availability. Reservations will be accepted no earlier
than 6 months in advance. Any cancellations should be made to the secretary at least
3 days in advance of the event. Any violation of the policies will cause cancellation
of a group’s privileges for further use of the rooms.

Meeting or training rooms in the fire station will be made available to East Valley
affiliated, established non-profit, non-political and non-religious groups in nature
without charge under certain conditions and when their utilization will not conflict
with Fire Department Business.

The District desires to consider such requests on a uniform basis subject to the
provisions of this policy. However, the District does recognize that preference should
be given to public agencies, departments, and entities. Preference should also be

Page 1 of 5
Adopted Date: _11/ 22/ 2021

/ﬁvision Date: 5 / 14/ 2025
BOC: T 6./.9 / 2025




06.01.01

Yakima County Fire Protection District 4
GENERAL FACILITIES USE

given to District employees and officials of the District. In all instances, Fire District
related meetings, training, functions and emergencies shall have priority over any
and all requests for use of Fire District facilities.

Provided there will be no conflicts with District operations. District facilities may be
rented by any individual, group, or organization, for approved events, meetings, etc.
(hereinafter referred to as "licensee") or any legal purpose.

A key, if needed, will be issued by the District Secretary, or designee, to the
responsible and must be returned on the next regular business day following the
event. Use of the public is restricted to the rooms scheduled.

Parking for meeting or training event shall be on the South side of the facilities.
There will be no parking on the North, East or West side of the building as this is
reserved for firefighter parking during emergency responses, Access around the
building shall not be blocked. Any activity outside of the building must be pre-
approved by the Chief or his Designee.

Children will be supervised by an adult at all times. All Offices, Day Room, Workout
Room, Sleeper Quarters and Apparatus Bays are off limits. (i.e., children should not
be allowed to play on apparatus or in the apparatus room and are not permitted inside
or outside the building without adult supervision).

The Kitchen area is off limits (except for pre-meeting coffee preparation in
appropriate areas. Etc.) The cooking of food or serving of meals must include type
of Food and Drink being served. When approved you must bring your own supplies
(i.e. cups, plates, coffee, etc.) Any fees for cleaning from spilt food or drink will be
billed to the user.

Licensee shall pay rent for the use of the facility which shall be paid in advance.
Provided, such rent may be waived or reduced for usage by another public agency,
department, or entity when permission is given by District Fire Chief. In the event
that food will be served, the Licensee will discuss the details with the booking staff
member prior to the approval of the agreement.

1. No smoking in Yakima County Fire District #4 buildings. Tobacco
products are not allowed in Department facilities. For the purposes of
this policy, “tobacco” is defined to include: cigarettes, cigars, pipes and any
other smoking product; dip, chew, snuff, snus and any other smokeless
tobacco product; and nicotine delivery devices, such as e-cigarettes. FDA-
approved nicotine replacement therapy products used for tobacco cessation
are excluded from this definition.
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2. No congregating in halls, no blocking entrance and exits.
3. No alcoholic beverages on Yakima County Fire District #4 premises.
4. Food and beverages will be restricted to training rooms and kitchen
areas.
5. Equipment to be used properly, cleaned and replaced in original
position.
6. All garbage picked up and disposed of off premises.
7 Programs and props cleaned up.

8. No Parking in front of overhead doors (Must stay clear for access to
emergency apparatus) parking on south side and in back/east side.
Enter through main southwest door or open training room doors.

9. Only that part of the building rented is to be used.

Copy machines, printers, are district property and not for use unless pre-authorized
by the Chief or his Designee. Paper, Pencils or other class or meeting supplies must
be supplied by the user (for fees see Policy 01.01.04.7.N.).

Any building made available shall not include access to or the use of any office,
equipment, apparatus, supplies or any other article of tangible property owned or
possessed by Yakima County Fire District #4. All on-site audio-visual may be made
available for use with prior notice depending on District personnel availability; East
Valley Fire Department personnel must operate all on-site audio-visual equipment.
The use of district phone/projector screens/podium, etc. will be at the discretion of
the District Fire Chief or his designee.

There will be no access to the apparatus floor by the public or civilians unless
accompanied by an employee of Yakima County Fire District #4.

The person making arrangements for the use of the meeting or training room shall
be responsible for maintaining order, ensuring that vehicles are parked properly and
for returning the building to order prior to leaving the premises. Rooms including
restrooms shall be cleaned, mopped and vacuumed as needed by the user and all
chairs and room configurations returned to their original position.

Rent for the utilization of the meeting rooms and restrooms shall be $50.00 for %%
day, $100.00 for full day in the training room and $30.00 for Commissioner
Conference Room unless waived. If food or beverages are served a $50.00 non-
refundable fee will be charged, in addition to the rental fee, unless waived by the
District. Note: Basic fee is to cover utilities, restroom supplies etc. The Chief or his
designee will determine any exemptions from this fee.

The licensee will indemnify the Yakima County Fire District #4 against all actions,
claims, demands, liabilities and damages which may in any manner be imposed on
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or incurred by Yakima County Fire District #4 as a consequence of, or arising out of
any act, default or omission on the part of the licensee or licensee's quests, members,
employees or agents.

All licensees shall comply with all statutes, ordinances, rules and regulations of the
City, Federal, State and County.

There will be none of the following uses of Yakima County Fire District #4 facilities:

1. Events or gatherings involving lewd conduct, pornographic materials, or of
a sexually oriented content,

Meetings or events advocating the overthrow of the American Government.
Meeting of religious organizations for the holding of religious services.
Private Parties/Wedding Receptions/Ceremonial Dinners.

Bustness for profit groups.

Private Club meetings/gatherings.

A i

All licensees shall execute an agreement form in substantially the same form as that
attached hereto.

The District may, at any time, cancel or regain possession of the training room and
kitchen without explanation. The licensee and party will be asked to leave the
premises in a quick and timely fashion. (Rental fees will be reimbursed by the
District). However, every effort will be made to give adequate, advance notice.

Evening meetings or training events must terminate by 10 p.m.
PT-PHYSICAL TRAINING:

1. The purpose of the PT Room and equipment is for the use of Yakima County
Fire District #4 personnel only.

ea Hours of use are 0500 — 2200 Hours.

All personnel wishing to use PT equipment must log themselves in, out and

sign the equipment condition sheet.

4. Anyone using the PT equipment must yield to the on duty personnel.

98]

5 All injuries and / or equipment malfunction (failure) must be reported
immediately to the Station Officer / Acting Station Officer.
6. The use of locker room area / showers shall be for Yakima County Fire
District #4 personnel only.
7. Personnel in the station are expected to respond if needed.
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See 06.01.01 Appendix #1
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